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Cach trich dan tai liéu tham khao trong Word

Hwéng dan cach lam references trong word, sir dung References - Tao danh muc trich dan
tai liéu tham khao trong Word 2007 2010 2013 2016

Khi soan thdo cac van ban chuyén nghiép, luan van, bao cao tét nghiép, luan an, dd an thi
nhirng thao tac nhw: 1ap muc luc ty déng, chi muc, footernote, endnote ... va tao danh muc
trich d&n ngudn tai liéu tham khao 1a khong thé thiéu. Nhéat 1a viéc trich dan tai liéu tham
khao néu khdng co, cé thé sé& bj danh gia thap diém vi khdng tén trong ban quyén ciing nhw
thong tin day du dé nguoi doc co thé hiéu sau thong tin hon.

Chtrc nang References ciing dwoc Word hé tro bang 1 tab riéng biét véi véi cac chire nang
twong tw nhu k& & trén chirng té rang né quan trong co’ ndo trong soan thdo van ban. Khi
trich dan tai liéu cling c6 nhiéu ban lam theo kiéu tha céng la clr danh dau rdi ghi danh sach
binh thwong ra. Lam vay cling khdong sai, nhung sé kho chinh sira va update thong tin

Trwdec tién voi cac phién ban word 2007 2010 2013 2016 tré 1én thi cac ban c6 thé gé dang
thao tac References bépg tab nay. Sau khi chon cac ban chon Manage Sources dé tao va
quan ly sach cac ban can cho vao tai liéu
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;1 [y Insert Endnote ir:[:i’ = Manage Sources Tﬂ| [ Insert Table of Figures !1—
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AE] Next Footnote ~ o o Style: | IEEE v s late Tal =]
Insert C Insert Mark
ote ‘ lof Citation ~ = [ Bibliography ~ Caption E]j Cross-reference Entry
Footnotes I Citations & Bibliography Captions
= RSN - | Manage Sources = ' 2
Organize the sources cited in your
document.
You can edit and remove sources, \F WV foramin

1 ctra s6 tao ngudn tai liéu tham khao sé hién thij [én
e Type of Source: Loai sach tham khao la gi cé rat nhiéu thé loai khac nhau ban c6
thé chon cho hop ly hodc chon méc dinh la Book
Languague: Ngén ngir chon mé&c dinh hodc ngén ngi clia cubn sach do
Author: Tac gid cubn sach
Corporate Autor: Déng tac gia
Titile: Tw dé cla sach
Year: Nam xuét ban
City: Thanh phé
Publisher: Nha xuét ban

Cac ban sé thém thong tin sach cia minh vao



Type of Source : Book EI —— Language i Default
Bibliography Fields for |IEEE

Author lBenjamin Graham | Edit |
[C] corporate Author l

|

Title lThe Intelligent Investor |
Year |1950 |
City |LA |
Publisher 2| |

[[] show Al Bibliography Fields \
Tag name Example: Adventure Works Press
o Ly P vrmatnin

Vi du minh tao 1 cuén sach dau tw théng minh ctia Graham, cuén nay sé thém vao Source
Manager - Quan ly nguén tham khao, tiép tuc cac ban chon New dé thém nhirng cubn sach
tham khao khac

-

Search: | i | sort by Author
Sources available in: ’ -B-rowse l
Master List stz Current List
Graham, Benjamin; The Intelligent Investor (1950) { <-Cop ‘
Delete ‘
e |

v cited source
? placeholder source

Preview (IEEE):
Citation: [1]

Bibliography Entry:

[ B.

Vidu & day minh thém khoang 7 cudn sach khac nhau, tuy nhién minh chi tham kh&o trong
van ban 3 cuon sach nhw hinh phia dwéi minh sé chon 3 cudn sach nay va chon Copy sang
phan Current list



Search: [ } ‘Sort by Title

Sources available in: S|
2 _B_ owse.. | .
Master List . - Current List

Ai ainst the Godsi Bernsteinl Peter | Copy -I |
Common Stocks and Uncommon Profits, Fisher, Philip

Irrational Exuberance, Shiller, Robert ‘ Sl
One Up on Wall Street, Lynch, Peter

Reminiscences of a Stock Operator, Lefevre, Edwin
The Intelligent Investor {1950). Graham. Benjamin Edits,
The Theory of Investment Value, Williams, John Burr %

¥ cited source
? placeholder source

Preview (IEEE):
Citation: [[index]]

Bibliography Entry:

[ B.

Sau khi copy chung ta sé c6 danh sach tham khao st dung la 3 cubn, cac ban cling lvu y la
d4u check dang trwdc néu la check thi la da st dung ? 1a chwa st dung, néu ban copy nhleu
tai liéu sang nhwng chwa insert vao van ban thi sé hién thj ddu héi chdm. X6a néu khoéng can
thiét vi cudn sach khong dwoc sir dung.
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Search: [ s } ‘ Sort by Title
Sources available in: '——Browse ‘
Master List St Current List
Against the Gods, Bernstein, Peter | <- Copy | Common Stocks and Uncommol
Common Stocks and Uncommon Profits, Fisher, Philip 1o Reminiscences of a Stock Oper
Irrational Exuberance, Shiller, Robert ‘ Delete ‘ The Intelligent Investor {1950), C
One Up on Wall Street, Lynch, Peter Vo _tovaimr |
Reminiscences of a Stock Operator, Lefevre, Edwin e e— '
The Intelligent Investor (1950), Graham, Benjamin ‘ Edit... ‘
The Theory of Investment Value, Williams, John Burr l;—|
| New.. |

¥ ated source
? placeholder source

Preview (IEEE):
Citation: [2]

Bibliography Entry:

[E

Sau khitao 3 cuc‘3~n séch trong Current list minh sé insert nguép tharp khao. \!l’ du 1 doan nao
do ban co trich dan cudn sach nao dé thi dat tré chudt vao phan cudi trich dan -->
Chon Insert Citation
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Insert Citation

your selected style.

Credit a source of information by o
citing the book, article or other
material it comes from.

You can choose from a list of saved
sources, or add a new one. Word
will format citations according to

1 Ilﬂlls Yuy nnu LSO UUl v uiv Ludg o
inh (va bao cao thudng nién) hang
¢ nhiéu nganh khac nhau. M
vé tinh hinh tai ™ap cla cic doanh nghié
¢ cam phan tich cia mi én canh do, ca
- phiéu sau khi théng tin duoc bé va ¢
va gia cd phiéu cia doanh nghiép.
y

A v

- - - - 25
 laiva A Lidn rde aidi Aén rhn Ananh nn

Chon sach ma ban d3 tao, vi du ndy minh tao 3 cudn sach va minh chon cai dau tién
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t Endnote =} {':ﬁ,, Manage Sources D Insert Table of Figures E D] Insert Inde;
Footnote ~ 3 Style: |IEEE v | 1! Update Table ! Update Ind
Insert ' Insert Mark

v Notes Citxtion -+ B Bibhegraphy - Caption (-3 Cross-reference Entry

5 || N Fishd\Fhilip Captions index:

e Common Stocks and RN | — A 0 ) — 0 — A n et | — 0 — 0 B
Uncommon Profits =T 1 HidiE YUy HIHU UIZ0 WU 10T LU LUd LUUL S0l
Graham, Benjamin &0 cdo taMRjph (va bao cdo thuwdng nién) hang quy, b:
The Intelligent Investor, 4o trim cong ty e nhigu nganh khac nhau. Néu mé

(1950) . e ¥ o BT A i
i 1 dinh vé tinh hinh tai ¢ cUa cac doanh nghiép tron,
Lefevre, Edwin

- ¢ nhay cdm phan tich ciia min™gén canh do, can chi
Reminiscences of a Stock A ~ % O A
Operator gia cd phiéu sau khi thong tin dwoc bd va cd gang

3 Add New Source chinh va gia cd phiéu cGia doanh nghiép.
2] ew > €.

[¢» Add New Placeholder... twong lai va du kién céc giai phap cho doanh nghiép: |
de phan tich, phan tich tai chinh cé muc dich chinh 13 gitp cai thién tinh hinh tai.
tranh cla doanh nghiép. Mt nha phan tich tai chinh gioi kh;',‘wmmt

Két qua sé& hién thi mac dinh Ia tén tac gia va nam xuét ban, néu ban mudn hién thj khac thi
tiép tuc Iam, minh chén vi du mau 3 doan dwgc trich dan tr 3 cudn sach khac nhau

thu'év_ng xuyér_\ doc va nhan &inh V& tinh hinh tai chinh cta céc doanh nghiép trong nhigu nganh

anh ta sé sdm danh mat sy nhay cdm phan tich cia minh. Bgn canh dd, can chi y xem s4 liéu té
tac déng nhu thé nao dén gia c6 phiéu sau khi th&pg tin duoc b8 va c& gang nhan dinh vé

quan hé gilra tinh hinh tai chinh va gia cd phiéu cia\joanh nghiép. (F®her, 1945)

- Tién liéu duoc trién vong twong lai va du kién cac giaigghap cho doanh nghiép: Phan tich khén
dé phan tich, phan tich tai chinh cé msdich chinh la giiM\¢cai thién tinh hinh tai chinh va ndng |
tranh cda doanh nghiép. M&t nha phan tid{ tai chinh giE(Gmham, 19b0) i = ﬁ phan tich xong m¢
nghiép sé phai chi ra duoc: diém manh, diémyéu cia doanh nghiép, cac gidi phap va bwdc di ¢
dé cai thién vi thé trén thi treng, tinh hinh taishinh va nang lwc canh tranh cda doanh nghiép.

- Thudng xuyén bam sat va trao ddi vai nhirng ng am thuee tién tai doanh nghiép: Ngudn th
viéc trao ddi v&i nhivng ngudi lam thuc tién gidp cho n1Ng phan tich kiém nghiém lai nhitng nha
cGa minh v& nganh nghé c6 sat vdi thuc tién hay khong vaNgling tir d6 phat hién ra nhi*ng van d
doanh nghiép trong tirng nganh nghé dang phai déi mat. (Lefevre, 2001) A AV fonumivn

Sau khi chén xong hét cac ban kéo xudng cudi trang va chén Danh sach trich dan tai liéu
tham khdo ma ban da thém vao thw vién bang cach vao References --> Chon Bibliography
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Két qua ching ta sé cé danh sach & cudi trang, cac ban danh Titile sao cho hop ly thdng
thwong la: Danh sach tai liéu tham khdo, Nguon tai liéu tham khao, tai liéu tham khao....

(yTai liéu tham khao

[1] P. Fisher, Common Stocks and Uncommon Profits, 1945.
[2] B. Graham, The Intelligent Investor, LA: 2, 1950.

[3] E. Lefevre, Reminiscences of a Stock Operator, 2001. A AV fonumitvn

Tuy nhién refrencer chwa hiér] thi dung y ban vi trich dén thwong dung la chuén IEEE, thi
ban click vao danh sach & cudi trang hoac click vao phan chén nguén sau dé vao
References --> chon |IEEE
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tac déng nhuw thé nao dén gia c6 phiéu sau khi thong tin dwoc cong bé va cd gang nhan dir
quan hé gilra tinh hinh Ti chinh va gia c6 phi€u cla doanh nghiép41]

- Tién liéu duoc trién vong twong lai va du kién cac giai pha
dé phan tich, phan tich tai chinh cé muc dich chinh I3 giu
tranh cta doanh nghiép. Mét nha phan tich tai chinh
phai chi ra duwoc: diém manh, diém yéu cta doan

o doanh nghiép: Phan tich

ai thién tinh hinh t3i chinhvan
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N‘éu trong qua trinh soan thao ban cé stra thdng tin sach, thém sach mé&i, xda sach cii thi chi
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[3] E. Lefevre, Reminiscences of a Stock Operator, 2001.
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Ngoai viéc tao danh sach trich dan cac nguén t?i liéu tham khao thi cac ban cling nén tao
muc luc ty ddng va dung footernote, endnote dé chu thich nira nhé.





